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Week | No of Required Title of Subject Teaching Evaluation
Hours | Learning Output Method
1 Define the basic | ¢ Introduction to Lectures and Oral tests
components of a | Computer discussions | and questions
computer | Utilization
(hardware and
software). o

2 e Distinguish e Basic Computer Lectures and Oral tests
between types of | Skills and discussions | and questions
memory (RAM, Applications
ROM) and storage
devices. o

[ ]

3 e Explain the e Digital Literacy Lectures and Oral tests
concept and and Office Tools discussions | and questions
functions of
operating systems. .

[ ]

4 e Use Windows e Fundamentals of Lectures and Oral tests
OS to perform Computer Use discussions | and questions
basic computing
tasks. o

[ ]

5 e Create e Computer Lectures and Oral tests

documents using Essentials for discussions | and questions




Microsoft Word.

Academic Success

6 e Format text, e Applied Computer | Lectures and Oral tests
paragraphs, and Skills in Daily Life discussions | and questions
tables in Word
documents. o

[ ]

7 e Create simple e Computer Tools Lectures and Oral tests
spreadsheets using | and Their Practical discussions | and questions
Microsoft Excel. Applications

[ ] [ ]

8 e Apply basic e Office Software Lectures and Oral tests
mathematical and Digital Skills discussions | and questions
formulas in Excel.

[
[

9 e Produce e Practical Lectures and Oral tests
effective Computing for discussions | and questions
presentations using | Beginners
Microsoft
PowerPoint. o

[

10 e Insert e Technology and Lectures and Oral tests
multimedia Productivity Tools discussions | and questions
elements (images,
audio, video) in o
PowerPoint.

[

11 o Differentiate e Computer Lectures and Oral tests
between types of Literacy for discussions | and questions
computer networks | University Students
(LAN, WAN).

[ ]
[ ]

12 e Practice safe e Windows and Lectures and Oral tests
and responsible Microsoft Office discussions | and questions
computer usage. Applications

[ ] [ ]
13 e Conduct e Foundations of Lectures and Oral tests

academic research
using the internet
effectively.

Computing and File
Management

discussions

and questions




14 e Download ¢ ICT Basics and Lectures and Oral tests
necessary files and | Responsible Usage discussions | and questions
software while
considering .
cybersecurity.

[ ]

15 1. Evaluate 1. Interactive Lectures and Oral tests
the Learning discussions | and questions
importance with
of Computer
computer Applications
usage in
the
student’s
academic
or
professiona
| field.
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