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Outcome
Quizzes 1 10% (10) 2
Formative Assignments 1 10% (10) 2
assessment  "go minars 1 10% (10) 2
Report 1 10% (10) 2
Summative Midterm Exam 2hr 10% (10) 7
assessment ool Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
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Text

Available in the Library?

Required Texts

Microsoft Excel 2019 for Dummies

Yes

Beginning Excel 2019

Office 365 for dummies

Recommended Excel 2019 A Quick And Complete Guide to Master
Texts Spreadsheets

Microsoft Office 2016 Step by Step

Microsoft Office 2007 Step by Step
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Grading Scheme




Group Grade _paail) Marks % Definition

A - Excellent bl 90-100 Outstanding Performance

B - Very Good RENRTEN 80-89 Above average with some errors
Success Group

C - Good RYEN 70-79 Sound work with notable errors
(50 - 100)

D - Satisfactory L sia 60 - 69 Fair but with major shortcomings

E - Sufficient Jsa 50-59 Work meets minimum criteria
Fail Group FX - Fail (Andleall 28) | (45-49) More work required but credit awarded
(0-49) F - Fail cal (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.
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Director of the Quality Assurance and Performance Department of
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