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A B c D E
0 2 3
| T —

B - N

Find Reglacel
Find what: 1 ' > Mo Farmat Set Format... -
Replace with: | 0 ~ Mo Format Set Format.. -
Within: | Sheet + | [ Match case

|:| Match entire cell cantents

Search: By Rows ~
Lookin: | Formulas L Options <<

Replace All Replace Find all Find Next Close

Microsoft Excel X

0 All done. We made 3 replacements.

BJEUJ_(‘.BJQP,WOJ\,'IM‘MMS@JBBA}.@J‘@WMJ&}MJ

Ll @3 JI IR sue (s

Replace »3 3s,b (e (92,8 S Jladludl Sy :dlasdle
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:Keyboard Shortcuts @SLéll CESN | Q Ao Oy Lais|

(2=213) shodl I 5kas Bogall auseiug :CTRL+Z @

(a5 Bgkas e Lall) aled Bgkas auatl) susiuy :CTRLHY @

Olsially @udll waiy calll (Save) Laaxt:CTRL+S ®

(Lans ol LM Aegazms 9l 3uls) Cainall § suxs 92 Lo (Cut) alaal:CTRLHX @
(Lans ol LIS Acgazma 9l &uls) Caigall § suxs 92 Lo (Copy) udd :CTRLHC @
(Lape ol LS Acgazms ol dds) Cainall § sums 92 Lo (Paste) gall :CTRLHV @
New Workbook uyu> JuS| Caimn zial :CTRLEN @

New Table yu> Jouz z1,5¥ :CTRLHT ®

New Function suyas 4l 1,5 :Shift+F3 @
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Options
WA PE S|
ﬁ)ﬁ‘ e Jwls u_o..l..ai PP :..5‘...\.9!
:0ptions & f,Lal!

Loy sl @ File cuss e 5aully asas wlilsdl ol clolaey! aasls 1 Josall
.Options L] @3, Goladl

© Good afternoon
ﬁ Home v New
D New
A c
]
& Open j Take a tour
n
Get Add-ins ; -')
Blank workbook Welcome to Excel
Info
Save
Save As £ Search

Print
& Recent Pinned Shared with Me

Share

D Name

- |
Desktop

) I

Desktop

Export

Publish

Close

;I
3
Desktop
a multilabel
Downloads

Account

SE550_SE650 _Project_Groups
C: » Files » Atilim » PhD » Software Engineering

=)

Feedback

E-RDNG-495
C: » Files » Atilim » PhD » Software Engineering

ki

Options

J
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:General doladl of,Ls!

Excel Options

General

Formulas

Data

Proofing

Save

Language
Accessibility
Advanced

Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

E;Q General options for working with Excel.

User Interface options

When using multiple displays;@
© Optimize for best appearance

Optimize for compatibility (application restart required)
Show Mini Toolbar on selection O]
Show Quick Analysis options on selection
Show Convert to Data Types when typing ®
Enable Live Preview &
O Collapse the ribbon automatically ®
["] Collapse the Microsoft Sgarch box by default ®

ScreenTip style: | Show feature descriptions in ScreenTips

When creating new workbooks

Use this as the default font: ‘ Body Font - ‘

Font size: El
Default view for new sheets:

Include this many sheets: 1 -

Personalize your copy of Microsoft Office

User name: Anees Albasri

[] Always use these values regardless of sign in to Office.

Office Background: | Circles and Stripes
Office Theme: Colorful -

Privarv Settinne

[

[

0K H Cancel ‘

s padeiad) 4l s Jie, mebill ass Gl deladl clslaedl o sl e (g9ims
ahles Jlaladl, oyl 4a,kg sl g4i9 e Jie dpal 0¥ Glaall o)l

Lanes olsI¥8 Aol papass

:Formulas o¥slall oyl

S5 slas¥l Anllaog sla¥ls c¥slall Glu e ) lolac¥l usd audatad L (e
.Jbﬂ\j oY alall & ol ML&
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:Data obled! ofyLes
JSal Jaaiy , bldl Adlany shal ass @l chlad! Je eadll 1da Gsimg
Logaall dalas¥ (pe Lledl sl @lylisg , Pivot Tables &ygll Jsluzll o1 18Y

Llanss

:Proofing @.aga.i.ﬂ oyl

;oS S bledly olaewdid) meminty Jadaty JuS| Gudat pgds 88 (s &) lLs
oasi ygel I ABLaYL .l Il Loy 8l B9yl plusiwly Slald) ot dals
A SOl e elad

:Save izl o)L

Olgiall , Gpally S 38, O3l Juelany @Sl (S @bl sda o0
Lape g Bolaiudl )by, Oyseld (o] A8Y

:Language 4alJl oyl

salo¥l 2t da @y, daloll 2al e aodadll 3 Yol , il culls e Goims
Ll 515 Lalseial (Sag I il 2, 2,USI 243 Loy, 23 1 Loy b, adlg
:Advanced doudie oyl

ahls Jedds degill bl o Tus 48 sae e Zaddte @l cogd Gotm
;Abedl pgudl, Aeldall, Laylo)dl an Joladdl, 3uallly aladlly uddl, haadll jases
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:Customize Ribbon lasy &l o cass &l)Ls

Excel Options

General
Formulas
Data
Proofing
Save
Language
Accessibility

Advanced

Customize Ribbon

Quick Access Toolbar

Add-ins

Trust Center

IEE‘EH Customize the Ribbon.

Choose commands from: (&

‘ Popular Commands

?Add or Remove Filters
tIjan Chart Types... [Create Chart]
{Borders

Calculate Now
= Center
ﬁCDnditional Formatting
[[®copy
Custom Sort...
XA Cut
A’ Decrease Font Size
EDelete Cells...
leu Delete Sheet Columns
%X Delete Sheet Rows
OAEmail
LAFill Color

Font
ﬁFont Color

Font Size
Format Cells
<Format Painter
ﬁﬂﬁeeze Panes
AIncrease Font Size
ﬁlnsert Cells...
ﬁ:lnsert Function...
Foiinsert Picture
L!,lJInsert Sheet Columns

-

B~ &~

Customize the Rigbon:@

| Main Tabs

Main Tabs
> [ Background Removal
~ g Home
» Clipboard
> Font
» Alignment
> Number
> Styles
> Cells
> Editing
> Analysis
> M Insert
>[]Draw
> [ Page Layout
> M Formulas
> [ Data
> [ Review
> [ View
> [ Automate
> [ ] Developer

[+]

B

| New Tab | | Mew Group | ‘ Rename... |

Customizations: 0

Import/Export ~ ©

| | Cancel

S ‘:’;Ll oS o pe | e Excel moliy 4> lg (0 ¢ 320 ‘XT;}.? Ribbon Loy, 411 sy
Ao lod) Ceus Lpaay s g 8L S sl e sl Sy 461 ¥, das | 181 515510

¥ L i) Remove 3 adsiudy Ribbon U suyus pSm”ij WLaY Add ) sl
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File

Paste

B7

Home Insert Pagelayout Formulas
A cu Calibri o«
[ copy ~
F romatpainier | B 1 U v [H-[&-
Cipboard & Font

= 3
A B C D E

Sheet1 o)

Data  Review

Excel Options

General
Formulas
Data
Proofing
Save
Language
Accessibility

Advanced

Customize Ribbon

Add-ins

Trust Center

View

£ search

Automate  Help

’;“‘l\ Customize the Quick Access Toolbar,

Choose commands from: £

Popular Commands -

‘ <Separator> -]
S Add or Remove Filters

Bl Al Chart Types.. [Create Chart]

[ Borders I>
Calculate Now

Center
Conditional Formatting >
Copy

Custom Sort.

Cut

Decrease Font Size

s
I
=
4
~
&

Delete Cells...

Delete Sheet Columns

Wi

Delete Sheet Rows

Email

k [

Fill Calor |>

Font

[

Font Color |»
Fl=l

Show Quick Access Toolbar below the Ribbon

Eant Size.

Add >>

Customize Quick Access Toolbar::

For all documents (default)

Turn AutaSave On/Off
Save
) Undo
& Redo

Customizations: K

Reset »
Import/Export ¥

B
|>

Cancel

S AutoSum ~
& Clear ~
s T

J Comments & Share ~
A
v O
Sort& Find& | Analyze
Filter ¥ Select ¥ Data
u v w -

OSas , Excel § Zage 3151 g2 Quick Access Toolbar JI ()l Ribbon as Jlx!l sa LS

ol g"\-“ 4, L 2(.5_:)19_” gy J.A\ji B9 dalsly Tda lgaYl .Ia_:)..«.'b oamax]
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:Add-ins LY ol L

-
-

Excel Options ? X
General E‘@ View and manage Microsoft Office Add-ins.
Formulas
Data Add-ins
Proofing Name « Location Type B
Save Active Application Add-ins
LETSIESE No Active Application Add-ins
Accessibility Inactive Application Add-ins
Advanced Analysis ToolPak C:\Program Files\Microsoft Office\root\Offic  Excel Add-in
Customize Ribbon Analysis ToolPak - VBA C\Program Files\Microsoft Office\root\Offic  Excel Add-in
Date (XML) CA\Program Files\Common Files\Microsoft S Action
Quick Access Toolbar Euro Currency Tools C\Program Files\Microsoft Office\root\Offic  Excel Add-in
fglETTE Inquire C\Program Files (x86)\Microsoft Office\Offic COM Add-in
N Microsoft Actions Pane 3 XML Expansion Pack —
Microsoft Data Streamer for Excel C\Program Files\Microsoft Office\root\Offic  COM Add-in
Microsoft Power Map for Excel C\Program Files\Microsoft Office\root\Offic ~ COM Add-in
Microsoft Power Pivot for Excel C\Program Files\Microsoft Office\root\Offic ~ COM Add-in
Solver Add-in C\Program Files\Microsoft Office\root\Offic  Excel Add-in |z|
Add-in: Analysis ToolPak
Publisher: Microsoft Office
Compatibility: No compatibility information available
Location: C\Program Files\Microsoft Office\root\Office 16\ LibranAAnalysis\ANALYS32 XLL

Description: Provides data analysis tools for statistical and engineering analysis

Manage: | Excel Add-ins v|

OK | | Cancel

o lizle 2y 8L Casllsgll sl Add-ins SlLY) il (Smill Sy Lia 0
RS M@S ﬁ.’i 4.93\]93 u.\..w:_ﬁ Excel @ L@AJ iLnS.q,g lp)\} QL(‘.'xJ ZUJL'{ &Ab.s QL’}SA
Juais (3 el LeSay Baiazin cloas of @lgol of cilie adgrd A8LaYI Caslls gl

Aasall 45l Sz Loy Excel clyud augs o 3:1aS AST SLan Ao gita plis
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Mouse Pointers

Ty Qb_&@.o
] § sl Sl

Slydge o dadall Al crel il cilandas wlass (§ Jlxdl g2 LS <Microsoft Excel (3
sda uelud Aalizs g logl of wlelya] J 8,Lad Laydan pad &) el yiasll of gl
Baama als duaisy Sl Joo po delanll e ol

12 Leoaly (oalll ol ge (oo ydall gy
ADIESINPRES | PREL TR E::::l
Aahill sda @ yas LS iy 4l J] 1-beam iy 1
UL Al a5l Bapall gl oot - Aiasll Jada
Sgaall By ol Caiall @8) (e daisg uie JolS Sgac/hio izt aukiug:
Sgaadl oy Garad 9l aegtd cmad Baas¥l g dgus e ylay:

il § L) Julas of 8oL el .cBgaall a8l o sgusdl e yolas:

Jadd cmaly Lail WD (e Glas of Al Sbsime Jaud dolaseiwl @
EPES | JRATN E
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Workbook
—aiyall

:Excel Workbook Window JuS| caiuas 51380

lia mid wie 28 Lias Wils b cagae ailes Lidls pgds Ledie (Excel @

e s Caiall 5i8L gsims aiall 815l Lal &1 A ls)l o olall Carall

L] e G Jand ButacHly Cagaall o cell oo wallly Aawledll SlgSL cpo dyatal
igalls |da Excel cale (ooung LI

AutoSave (@ off) Bookl - Excel jeo) Anees Basil Abdulkareem ALBASRI A8
File Home Insert Page Layout Formulas Data Review View Automate Help [DComments l Iﬁshare vl
ﬁj X Calibri o o ne | = EE ab General .| [l conditional Formatting~ | EHInsert ~
- - N =—— ~ v 9 Format as Table ¥ X Delete v -
Paste It B I U A A - - — = $ % 9 5 %: Editing | Analyze
- g He v A =5 . r . | . [ cell Styles ~ [t] Format v v Data
Clipboard N Font i Alignment [ MNumber [ Styles Cells Analysis ~
B7 - Je v
A B C D E F G H J K L M N z
1
2
&
4
5
6
7 :l
8
9
10
11 —
12
13
14
15 [+]
Sheet1 ©) [«] D
Ready @ f”,;‘accesswb\hty: Good to go ﬂ E -——F—+ 100%
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:Excel Workbook JuS| aivas

gagall Jals Sbldl O3 (G daadl Blygl (0 de gazma v Byles Excel Caias
Soladl e 3l Hlasl) BookT easly v Ad1 ISy g ) Excel Caiims Aad o2y Buasly
Joe A8y9 (580 4ud Asgazel) Bbldl o> dladog caigall pdgr cliShy (Excel e
1350c 16,3849 1,048,576 Jlg> (1o 5us]l Excel
UL Jguzms Gayl Jeall 48,9 ond :llasdle
A3Ls) cliSey Nddyg ... (38y9 .2 Ad8y9 1 A8)yg (uadh « Joe 39l Bure e caipall Goummy
U5 e Bl + 50l L e 8l Gayko oy ly ol atiall ) sda Jand! 3]
Ol Sy Excel caias 3 4l G g By IS § A i Busly Jee 389 (5SS Ol xSy
& Busly Jae 3859 oo AST o L) cliSlay clld oy Andd Ladd Susly Jos 38y 095
aiyall
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Worksheet
Jeatl 48,
P’.’.)S'" s d.u‘q u—v..l..'ti P ::‘.\.c!
:Worksheet Joall 43,9
J>13 8uxlg cogd ddle (2 by Joi> by GasT Ll 5L « Excel Juce 439
ULl o) eliSlay S Ll Jaall 2 Luw L) .Excel Workbook (S| Caias
K¢ Bodais Jee Lé‘)ﬁi “e Excel o laias S Qi u&q .LQ.LAJ%.:B L@L’mj L@.Aé.’dj
Lelusg DULS J oY 4n,8 4 iled 4561 Jams Lo
AU A daid) s ALl aanlg Blas e pisiudy clelazind] Soaate Excel Jas 3ol
o Joall Aalaio 45yl 1865 Lel laney anyLadl 8)lals Anlindl slaely Sbldl Jud=ig
Agiza uslg 4l (rasd 8,15¥19 de,aj-” o Ldazy Lo« oLl
ol dI Excel sdn Adl> Azl sia 0585 o) ey « 2l 3 Loy y=s of obiledl Jsoy
1@y i Adls dlsd)
JoSIL sl by acmell ST a8 il - The Cell Cursor 4l ,ige @
Azl 3-
Formula Gaall iyl § el pape § Adsell (pall BUail p.w‘jfi Olgiall 1o, @
.Bar
Beasall fglicg Buacdl (pglic 3 Mas Cagall 0dyg 2l Suacl (8)>1) 3> @
sl e ¢ Joaadl 4859 dalain Hlung el ydas &l
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:Surfing Sheets in a Workbook <&ias ‘3 Byed! il

e Goimi A85l8 Busly e A8)9 e Excel 2019 § 4=iss wyu> hias S (S
IS o 1da (S0 (32,18 a5 17179869184 cleiay) Liw 1048576 9 1340 16384
Workbook caiuall § Worksheets Jaall 31yl ¢y o3l ) g 6f (& i 13] oo
44l] HLALT) New Sheet 5301 3sb aill Guylo coe Aoty Leblis] iSasd « cly ol
Upsog lail) 8ydlie Aiye cogss 2dke ,3T ey (e edaa @I (8,505 § el 2Dy

Shift+ F11 jlasl alaslgys of (Ul § 7!

Tab scroll buttons New sheet

Previous sheet Sheet tabs Next sheet

« - JEe) Trawma Ctr Hubbard Dog Goodies R-0-D Hot Tubs Porgie Pudding Pies H D& :I-:,'. 1

:Zoom Slider piailly A S|

e yms 3k e clig W syl 45,0 Laladl piasy wSs oKL
Excel mabiys &9 (o ¥l Jaue¥l (S, 3 a8lgdl Zoom Slider a4l

&/22/2023
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%200 L] S e 1 Jlie

AutoSave B - 5 MGE Q12019 Sales - Saved to OneDrive ~ Greg Harvey M) u] X
Home  Inset Draw  Pagelayout  Formulss  Data  Review  View Help  © Tellmewhatyouwanttodo |4 Share [J <D
\ Lavout 2] Formula Bar 5 2 New Window = Split e e )
"[;';' P‘E‘“ IE::::my\’\ms 4 Gridines :eadmg: g’\“ E":‘g’ Z‘I‘:?d’::ﬂ ;?mg;m . . SIE" Mocros
Preview Selection &= Freeze Fanes Windows = -
Workbook Views Show L Zoom Window Macros A
Al - Mother Goose Enterprises - 2019 First Quarter Sales v
A B C D~
1 Mother Goose Enterprises - 2019 First Quarter Sales
2 Company Jan Feb Mar
3 Jack Sprat Diet Centers 80,138.58 59,389.56 19,91
4 Jack and Jill Trauma Centers 12,345.62 89,645.57 25,4
5 'Mother Hubbard Dog Goodies 12,657.05 60,593.56 42,31
6 Rub-a-Dub-Dub Hot Tubs and Spas 17,619.79 406.35 42,8
7 |Georgie Porgie Pudding Pies 57,133.56 62,926.31 12,41
8 Hickory, Dickory, Dock Clock Repair 1,685.91 124,718.10 4,9
9 Little Bo-Beep Pet Detectives 30,834.63 71,111.25 74,9]
10 Simple Simon Pie Shoppes 106,937.75 75,943.85 21,6
11 Jack Be Nimble Candlesticks 128,237.75 95,035.19 31,9
12 Running Total $447,590.64 $639,769.74 $276,3..
Sheetl Sheet2 ® [ »

%040 Luld pigad e 1l

Autosave @D |2 6 - v MGE Q1 2019 Sales - Saved to OneDrive + Greg Harvey  [H1 =]
Home Inset Draw  Pagelayout  Formulas  Data  Review  View  Help 2 Tellmewhatyouwantiode |& Share [1 5D

1 5 B i
l:l [ Page Layout [ Formula Bar Q [5 o] =5 New Window 3 Split = 0

H Amange Al Hide

Normel| Page Break (5] Cystom Views (2] Gridlines (7] Headings ~ Zoom 100% Zoomto Switch  Macros

Preview Selection L2 Freeze Panes - Windows -

Workbook Views Show [ zoom window Macros -~
Al - 5 Mother Goose Enterprises - 2019 First Quarter Sales v

Sheetl | Sheet? * [ ¥
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29 / /

Sheet1 | Sheet2 (F)
N

Feady @ ﬁ'{iccegzibilit}f: Investigate

B8R O Type hereto search

tdeadl 489 o] Jyal
48,9 48Ul wic, Sheet1 swly Excel Workbook (§ sl sl Jae 489 Jo L*,S;l_?
23 Ot il caiall § 3he¥) i Aaud!l il 1iSay Sheet2 @udl Jsb uyu

Sheet1| New Sheet o

Feady @ ﬁ.’fﬂccezzibilit}f:In*.restigate
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Sheetl | New Sheet g.;.‘/

Ready E ﬁ’{iccessibility:Investigate

Joadl Byl Jusdasd ps
dByg el e e a3l Abluay, 391 e Lausl o9ty Jeadl Blyol et puscd!
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Hide Jaall 489 :La5], Tab Color g3, (e Joall 4859 e O9d sllacl Lay, olyLsd)

Lapty adlly ol Solely cadaedl 1) A5LSYL,

12

13

14 Insert...

15 EZ Delete

16

17 7 Eename

18 Move or Copy...

19 E _

20 Q| View Code

21 E:E Protect Sheet..

27 .

23 Tab Color

24 Hide

25

26

27 Select All Sheets

28

29 FE Link to this Sheet
Sheet1 | ew sneer | sneews | Sheets .i.i.j

Ready @ ﬁ'{iccezgibilit}r: Investigate

L Type here to search
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Cell, Row, and Column

.Jj-é-’-”j ‘ ué.qa." ‘ W‘

:Cell 4z

Jsa) cliSay cos Jandl 4859 S5 10 Busg yaual 2 4dsdl (Microsoft Excel
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:Adding a Comment &liell §elai 7 1,2)

Lt 5t sl Ll ulasl 2L s @1 Al 1 sl 20 o 1

Review daxlys cossdl Ldle 3 New Comment wyu gulad pa¥l 55 3b asl .2
z1) cosdl e § Comment Gdasdl b3 of Ribbon L, idl (e (Alt+RC)
Shift+F2 e bhasl of (Alt+NC2) Insert

s ) i) pye 8 il s ST 3

e b desll Ay 3 Lo ol B33 L8l c@alatll pai JUsol (e el@¥l wic 4
ol

G e Edie B3Ls| 5oyl e Adsdl (§ Guladdl adge ety Excel goliyy pgdy 5
(a1 G50 SO 12511 1a elas) Al oo ol g lall sl

g 9l s Gl + Sh e a5l 93 Guslll as Ads (3 Galasll (aya) 6
Ao g alasial Ll 3L olSe 3 puell

A B C D E

1 |Regional Income 2019

2 Jan Feb Mar Qtr1
3 Sales

4 Northern 556,000‘_. Greéﬁaﬁ?y; 567,760 $185,360
5 Southern 20,572 |Chris, please verify 24,892 568,093
3 Central 131,685 [[this value as it seems =59, 339 $435,877
7 Western 94,473 |2'Meonthelowsidel), ) 3o $312,706
8 International 126,739 asa 153,354 $419,506
9 Total Sales $429,469 $472,416 $519,657 = $1,421,542
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Insert Function 7 >

Search for a function:

Type a brief description of what you want to do and then click Go

Or select a category: | Most Recently Used b

Select a function:

REPLACE
SUM
ANVERAGE
IF

HYPERLINK
COUNT
MAX e

REPLACE(cld_text start_num,num_chars, new_text)
Replaces part of a text string with a different text string.

Help on this function

oK Cancel

aall wgases el iy clde coxd ¢ Al Jloadl Gusl on e alls (S5 @1 13
Ul sgoses aay Select a Category a8 =y Uil Laslall e § lold ALl
e idly Adledl 2l Il 7 10¥ " 3819a" OK 31 398 431 ¢ Lalserud w5

Jladl sl Joxess

Function Arguments

SUM

Numberl

I
il

MNumber2 + =

Adds all the numbers in a range of cells.

Numberl: numberi,number2,.. are 1to 255 numbers to sum. Logical values and text are ignored in cells,
included if typed as arguments.

Formula result =

Help on this function Cancel
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