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:General 4aladl < LAY

Excel Options ? X

General . - =]
o General options for working with Excel.

=R
Formulas
Data User Interface options
Proofing When using multiple displays:®
Save O Optimize for best appearance

Optimize for compatibility (application restart required)

Language

Show Mini Toolbar on selection &
fez=dily Show Quick Analysis options on selection
Advanced Show Convert to Data Types when typing &

= i iew ®
e [ Enable Live Preview

["] Collapse the ribbon automatically &

QA el [] Collapse the Microsoft Search box by default &

Add-ins ScreenTip style: | Show feature descriptions in ScreenTips -

Trust Center When creating new workbooks

Use this as the default font: | Body Fort -

Font size: 1.

Default view for new sheets: | Normal View - |

Include this many sheets: 1 °

Personalize your copy of Microsoft Office

User name: Anees Albasri
[] Always use these values regardless of sign in to Office

Office Background: | Circles and Stripes
Office Theme: Colorful -

Privacy Sattinac =

axa Jie dpal Y1 Cliiadl @ LA | aadieal dgals LA Jie | gebill Gadi il dalall Glilae Y1 e pall e 6 sin
5 O VIS Bl 1 Gt s ) ALY | i sall 3k s Bl g i

:Formulas <¥alaal) & LA

Excel Options ? X
General : y . =
Change options related to formula calculation, performance, and error handling.
Formulas :
e Calculation options.
Proofing Workbook Calculation & [[] Enable iterative calculation
. © Automatic Maximum lterations: | 100
— Automatic except for data tables Maximum Change: | 0.001
Manual
Accessibility
Advanced

Working with formulas

Customize Ribbon
["] RIC1 reference style @

Quick Acess Toolbar Formula AutoComplete &
LRRHTS Use table names in formulas
Use GetPivotData functions for PivotTable references
Trust Center

Suggest formula variations that are supported by older versions of Excel &

Error Checking

Enable background error checking

Reset Ignored Errors

Indicate errors using this color:

Error checking rules

Cells containing formulas that result in an error & Cells containing data types that couldn't refresh &

Inconsistent calculated column formula in tables & Formulas which omit cells in a region & =

Cells containing years represented as 2 digits & Unlocked cells containing formulas ®

Numbers formatted as text or preceded by an @ [ Formulas referring to empty cells & 5
anostronhe - N - ol

Jsall s ¥ ataal) ge Jaleill Gadle IS5 lad V) Aadlaa s ola¥) 5 ci¥abaall s s il Clalae Y1 s e s G
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:Data <ULl & jLa

Excel Options ? X
General . . .
I:EL Change options related to data import and data analysis.
Formulas
Data Data options
Proofing Make changes o the default layout of PivotTables: | Edit Default Layout.
Save Disable undo for large PivotTable refresh operations to reduce refresh time
Language Disable undo for PivotTables with at least this number of data source rows (in thousands): | 300
Accessibility [] Prefer the Excel Data Model when creating PivotTables, QueryTables and Data Connections &
Disable undo for large Data Model operations
Advanced .
Disable undo for Data Model operations when the model s at least this large (in M8): | 8 :
Customize Ribbon [ Enable Data Analysis add-ins: Power Pivot and 3D Maps

e e [] Disable automatic grouping of Date/Time columns in PivotTables

Show legacy data import wizards

Add-ins
Trust Center [] From Access (Legacy) [[] From OData Data Feed (Legacy)

[ From Web (Legacy) [] From XML Data Import (Legacy)

[ From Text (Legacy) [] From Data Connection Wizard (Legacy)

[] From SQL Server (Legacy)

, Pivot Tables 4 ssall Jslaall ol Y1 JSEI ety | lilall Aallaa s o il ass (Al @l Lall e andll 138 (g 5isy
Lo e g daaall Aalaiy) e ULl o il <l jLA g

:Proofing gmasaill & L

Excel Options ? X

|
e 55‘ Change how Excel corrects and formats your text
Formulas

AutoCorrect options.

Change how Excel corrects and formats text as you type: | AutoCorrect Options...

When correcting spelling in Microsoft Office programs

Language

Ignore words in UPPERCASE

Accessibility
Ignore words that contain numbers

Advanced Ignore Intemet and file addresses

Customize Ribbon Flag repeated words
Enforcg accented uppercase in French

Quick Access Toolbar
Suggest from main dictionary only

LI Custom Dictionaries..

Trust Center French modes: Traditional and new spellings =
Spanish modes: Tuteo verb forms only -
Dicticnary language: | English (United States) -

Cancel

ALY 2 Gl ek gal U ABLYL el U Lay 5l

15



:Save Hdall @i LA

Excel Options ? X

General B =
Customize how workbooks are saved.
Formulas
Data Save workbooks
Proofing AutoSave files stored in the Cloud by default in Excel @
Save Save files in this format: Excel Workbook
(Ergieee Save AutoRecover information every 10 Z minutes
~ Keep the last AutoRecovered version if | close without saving
Accessibility
AutoRecover file location: €\Users\HP\AppData\Roaming\Microsoft\Excel\
Advanced

[ Don't show the Backstage when opening or saving files with keyboard shortcuts

Customize Ribbon Show additional places for saving, even if sign-in may be required

["] Save to Computer by default
Quick Access Toolbar

Default local file location: C\Users\HP\Documents
Add-ins Default personal templates location:
Trust Center Show data loss warning when editing comma delimited files (*.csv)

AutoRecover exceptions for:

["] Disable AutoRecover for this workbook only
Offline editing options for document management server files

Saving checked out files to server drafts is no longer supported. Checked out files are now saved to the Office
Document Cache,

Learn more

Server drafts location: | Ci\Users\HP\Documents\SharePoint Drafts\

Preserve visual appearance of the workbook

Choose what colors will be seen in previous versions of Excel: &

a5 Balaia) il LAy ALl Y o sial) | Apeall 5 JHGED ¢ ANS ) AN Jaaliiy oSl (S il LAY 038 (e

:Language 4l < LA

Excel Options ? X
G |
enera A?} Set the Office Language Preferences
Formulas
Data Office display language
Proofing Buttons, menus, and other controls will show in the first available language on this list.
Save 1. Match Microsoft Windows [English] <preferred>
Add a Language...
Longiooe —
Accessibill

Customize Ribbon

Quick Access Toolbar

PRRHITS Office authoring languages and proofing
Trust Center Manage languages used for creating and editing documents, including proofing tools such as spelling and grammar &)
check.
English (United States) <preferred> Proofing installed Save to account

Arabic (Irag) Proofing available Save to account S T

[ 1[]

Store my authoring languages in the cloud for my account. ®

Install additional from Windows Settings

, s Aa Lol | el W Loy g il 5 el 51 i g il 5 | gt ol Al 891 kel a0 V) | il LA e (g sia
() Ciian Jala L LS (51 ) LA Jal Laladind (Say ) il a
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:Accessibility Js<a sl <l ba

Excel Options

General
Formulas
Data
Proofing
Save

Language

Accessibility

Advanced

Customize Ribbon

Quick Access Toolbar

Add-ins

Trust Center

I:‘% Make Excel more accessible.

Make your document accessible to others

The accessibility checker helps you find and fix content in your document that may make it harder for people with
disabilities to consume your content. You can get to it from Review > Check Accessibility. Office can remind you about
accessibility issues while you work by showing a reminder in the Status Bar.

Keep accessibility checker running while | work
Feedback options

[ Provide feedback with sound

Provide feedback with animation

Application display options.

ScreenTip style: | Show feature descriptions in ScreenTips -

Show function ScreenTips

Show the Start screen when this application starts
Document display options

Font size:

Jya gl Glalae) G oSl (S Ua (e

:Advanced deiiia & LA

General
Formulas
Data
Proofing
Save
Language

Accessibility

Advanced

Customize Ribbon

Quick Access Toolbar

Add-ins

Trust Center

Advanced options for working with Excel.
Editing options

After pressing Enter, move selection

Direction:
[[] Automatically insert a decimal point
Enable fill handle and cell drag-and-drop
Alert before ovenwriting cells
Allow editing directly in cells

Extend data range formats and formulas.

Enable autom

Enable AutoComplete for cell values

percent entry

Automatically Flash Fill

["] Zoom on roll with IntelliMouse

Alert the user when a potentially time consuming operation occurs
When this number of cells (in thousands) is affected: | 33554

Use system separators

Cursor movement:
O Logical
Visual

["] Do not automatically hyperlink screenshot

Cut, copy, and paste

Qe | ol 5 ol 5 gl | a3 ks oty e siial) LA (e Tan € ste e Fetiia LA (o (5 siny
oA Ale pailad s el Aplall sl Aeldall | Lol 5l as
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:Customize Ribbon ki &dl javadld & jLa

Excel Options ? *
General . .
IZJE"E] Customize the Ribbon.
Formulas
Choose commands from:(® Customize the Rigbon:@)
Data
| Popular Commands - | Main Tabs h
Proofing
Save ?Add or Remove Filters E Main Tabs E
|:|]]AII Chart Types... [Create Chart] > [ Background Removal
Lirggs Borders \ > ~ B Home
Accessibility Calculate Now > Clipboard
—Center > Font
Advanced i i
EECmdltlonal Formatting > > Alignment
Customize Ribbon Copy > Number
Custom Sort... > Styles
Quick Access Toolbar AVCUt > Cells
A Decrease Font Size > Editing
Add-ins T%Delete Cells... e s
LIl
Trust Center E Delete Sheet Columns > Elnsert El
=*Delete Sheet Rows >[]Draw El
©AEmail D
AFill Color > > [ Page Layout
Font > [ Formulas
ﬁFont Color \ > > @ Data
Font Size > [ Review
Format Cells > [ View
QS?Format Painter Aut o N
@Freeze Panes > B Automate
A Increase Font Size >[]Developer Iz‘
Elnsert(:ells... | New Tab | | New Group | | Rename... |
ﬁclnsert Function... . D
F3insert Picture Customizations:
':!rulnsert Sheet Columns =] Import/Export ¥ (©
| | | Cancel

pail) (K il )| dal 81l ) 515 IS A 43S (e o M) e Excel @i Aeal s 0o ¢ 33 Y Te D Ribbon a: il e,
Aalall s Lgany Gada g AdLalS ) W1 o2 e

A 5 Y Lcadal Remove ) paiiui s Ribbon -l saas oSa3 )5 4dlay Add L) padius
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:Quick Access Toolbar gl &l ga¥) Jay pd

£ search

Automate  Help

E—L Customize the Quick Access Toclbar

Choose commands from: (£

Popular Commands

| <Separator>

57 Add or Remove Filters

il All Chart Types... [Create Chart]
t Borders

¥ Calculate Now

Center

Conditional Formatting
Copy

Custom Sort..

cut

Decrease Font Size

M > <Gl E e

Delete Celle,

Delete Sheet Columns
Delete Sheet Rows

Email

kg

Fill Color

Font

=

Fant Color

Fant Size

Add >>

|>
=

Show Quick Access Toolbar below the Ribbon

+ Comments 13 Share ~

X Cut Calibri ~1 « | Excel Options
—— [Acopy ~
Paste
> Sromatpainer | B 1 U H- &) cenent
5 s Formulas
BT . £ Data
Proofing
A B c D 3 "
] Save
2 Language
3
2 Accessibility
2 Advanced
6
7| 1 Customize Ribbon
8
g
10 Add-ins
1
12 Trust Center
13
14
15
16
17
18
19
20
2
2
2
24
25
2%
7
28
29
Sheet1 )
Res sio
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Son& Find& | Analyze
& Clear~ Filter ~ Select Data
Ediing Analysis ~
Customize Quick Access Toolbar. &
For all documents (default) -
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Turn AuteSave On/Off
Save
) Undo B
& Redo |>
Customizations: | Reset = [
Import/Export *
Cancel
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:Add-ins llay) < LA

Excel Options

General
Formulas
Data
Proofing
Save
Language
Accessibility

Advanced
Customize Ribbon

Quick Access Toolbar

Add-ins

Trust Center

? *
IE_—% View and manage Microsoft Office Add-ins.
Add-ins
Name ~ Location Type |~ |
Active Application Add-ins
No Active Application Add-ins
Inactive Application Add-ins
Analysis ToolPak CA\Program Files\Microsoft Office\root\Offic  Excel Add-in
Analysis ToolPak - VBA C\Program Files\Microsoft Office\root\Offic  Excel Add-in
Date (XML) C\Program Files\Common Files\Microsoft S Action
Euro Currency Tools C\Program Files\Microsoft Office\root\Offic  Excel Add-in
Inquire C\Program Files (x86)\Microsoft Office\Offic COM Add-in
Microsoft Actions Pane 3 XML Expansion Pack —
Microsoft Data Streamer for Excel C:\Program Files\Microsoft Office\root\Offic ~ COM Add-in
Microsoft Power Map for Excel C:\Program Files\Microsoft Office\root\Offic  COM Add-in
Microsoft Power Pivot for Excel C:\Program Files\Microsoft Office\root\Offic  COM Add-in
Solver Add-in C:\Program Files\Microsoft Office\root\Offic  Excel Add-in |Z|
Add-in: Analysis ToolPak
Publisher: Microsoft Office
Compatibility,: No compatibility information available
Location: C\Program Files\Microsoft Office\root\Office’16\Libran/\Analysis\ANALYS32 XLL
Description: Provides data analysis tools for statistical and engineering analysis
Manage: | Excel Add-ins - |
OK | | Cancel
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1 |Regional Income 2019

2 Jan Feb Mar Qtr1
3 Sales

4 Northern 556,[}00‘.. Greg Harvey: 67,760 51_35,360
5 Southern 20,572 Chrig, please verify 24,892 568,093
3 Central 131,685 [|this value asit seems 59,339 $435,877
7 Western 94,473 [2liteonthelowsidel,,, 5,, $312,706
g International 126,739 7 153,354 5419,506
9 Total Sales $429,469 $472,416 $519,657 ~ $1,421,542
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2

3 1 2[3]

4 2 22

5 3

6

7

8

gy 2 ganl) by

Do ) Coall aall asanll JUaY el aal) e Guslall S g, (55 U L 2 gae a5} ns il
opeaill sl (g 5SSl Grall (a5 s slally 33 453 5eall

J /K L M

1.23349E+11|

42889384875

2.25486E+15
4.34845E+13
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Search the menus
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2
(@ copy
3
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LO Paste Options:
o
La
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Insert
Delete
Clear Contents
Format Cells...
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Hide h
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A B C E F G
1
2
3 3
4 22
5 31
b
7 |
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Create Table ? *

Where is the data for your table?
§B$3:3D3%5
|:| My table has headers

I=»

A B C D E Jsal) Gaadi s OK L) e ) e
| Ul Jsall
2
3
4 1 2 3
5 2 2
6 3 .
=
8
9

ooty Adlaial) 3apaall <l LAl (e 2aal) ity L | Table Design o) sie aas cu ot jedase | Jsoall e la (g) e @il vie
& S anatie (S Jgonl

File Home Insert Page Layout Formulas Data Review View Automate Help Table Design

Table Name; Summarize with PivotTable ,_EV‘ @ Header Row (] First Column Filter Button
= = e e e N =EEEE | = [l e
: Total Row LastColumn | EEEEmlE oo - - — - oo T ~
favtet s Insert | Export Refresh m w e == e et
‘@ ResizeTable | 3 Convert to Range Slicer - - Banded Rows [ ] Banded Columns
Properties Tools External Table Data Table Style Options Table Styles

Dol Aheatl) )50 ) Al asee JS (8 bl g g5 2t G Slendilly (g 5lal) Caall (i al il ) s Header Row
(Lol il oda HLEAY) DA aa 2) Jsaad) (e J Y1 Ciall 8 Lgbioat s il

Guhil a8 o 5 sing 3 gee U paalaa (i ym 3 Jsaad) Jind ) Wlaa) s Cincay Excel d2ad (sl cia Total Row
AlE ) (el 3 gandl 13 Jlaa¥) Chia 53 sa sal) 4080 (58 I ¢ (e dsae A Basasall aill o (s al dplas) Al
L e 5 (o)) Var sf ¢ (@olsall Gil_as¥) ) StdDev « Min « Max ¢ Sum ¢« Average — 4 sll sas & dlauie

Jsaall 8 Al Caa JS e Jallail (3ukay Excel dead gald (Gaudi <3 i gia Banded Row

3ele had Jsaal) (e V) 2 sanll A Casiall o slie (i s Excel gl deag 3l Jg¥) 3 ga2d) First Column

Gele Tty Jpaall (e 5l dsanll 8 Gaghiall (sl (i ymy Excel Jeal 1Y) 3saadl Last Column

Jsall 8 AT s gee S e Jillaill ko Excel Jaal 0ald (gadi <3 33421 Banded Columns

Gl s Jsall Gl ) Caa i e die YY) Gy e Dawial) Al ), 50 (o % Excel J=al 4duail) ) Filter Button
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Jauiall 3l (352 L) Tables Tool Tab Jshaall sl cusilll dadle & 480l Design aenaill cysill Aade 4 2
o) Jiud (e 3l New Table Style 2 Jsas aai Jla sas &3 Table Styles J saall Llail (e More 2 34l)

Sl 4 ma sall cNew Table Style dialog box waa Jsas Jaai ) sl aa je jedan
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all Gacaidl Jaall haai 8 4iacai 3 5 @A Gacadal Gl alainly (Al s Al ) 4l

New Table sl e @& )5 vaall Hacadall Jsaall laay Aalall clalacy) Jasad " 3dl 5" OK 0 38 81 5
SMuas J g b Style

New Table Style ? *

MName: |Table Style 1

Table Element: Preview

Whale Table P I
First Column Stripe o
Second Column Stripe
First Row Stripe e e e e
Second Row Stripe e e e e
Last Column e e we e me
First Calumn

Header Row

Total Row b

mer  wm mme wwe wew

moe s wem wwe e

Stripe Size

Element Formatting:

|:| Set as default table style for this document

\ oK Cancel

N

.Set as default table style for this document Jba yoath o8 | aitiddl 138 Jgha Jreal ol 58Y) 8 (o) 138 Jaal
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c c | i+ Top Border
(11 Left Border
75
13 Right Border |:
22 Mo Border
31
All Borders
Outside Borders
Thick Outside Borders
; Bottom Double Border
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__ Top and Bottom Border
; Top and Thick Bottom Border
; Top and Double Bottom Border
Draw Borders
Eﬁ Draw Border
E]-—'f Draw Border Grid
6> Erase Border
E Line Color >
Line Style >

H

More Borders...
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]

1 I ™ AutoSum ~ A Y
&8 &= - v O [@

HE P esEsE iy O F
Conditional Formatas| Cell Insert Delete Format Sort & Find & Analyze

Formatting v Table ¥ [Styles v M ~ - Clear ~ Filter ¥ Select Data

Good, Bad and Neutral

Normal Bad Good Neutral

— Data and Model

m Explanatory T... |Input Linked Cell Note

Warning Text

Titles and Headings

Heading 1 Heading2 Heading 3 Heading 4 Title Total
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20% - Accentl  20% - Accent2  20% - Accent3  20% - Accent4  20% - Accent5  20% - Accent6
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T [T [

Number Format

Comma Comma [0] Currency Currency [0] Percent
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Mew Rule...
@ - Eﬁ:‘ A Date Occurring...
Eon Clear Rules >

[@ Manage Rules...

. e

OK sle i 8 e 2 a8 )0 e (g 5ias
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&J.m\) Jem) IS8 Sl GA...M b K3 & Lfm Gaadil) (33 4k aa e‘d‘;im}! Quick Analysis @)J\ Jalal) e\a';lm\ OSa

Gamail) Alee 2SE U8 aivs oS LAY JSE G 4y gaa 388 o puall Qi oy 0 (S G

e il (S G | Jpand) i) g el Ml Zadle el JanSli | diausts Sl sall Jpanll DA a2 Fuleall 3y oLl
)ﬁﬁ,)a‘y‘\lhum. LA Bt "ﬁssja;x(',w '”\dSﬁ‘_,Jc_».&tﬂlaM 2, Aeladiul e i il w\‘;’t\éwt‘}.}g“ﬂ%ﬁ&;“s

Aoy o) geay a4l (uglall e adde
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Clipboard Font ] Alignment ] Number F Styles Cells Editing -~
E3 v =SUM(B3:D3) v

A B C D E F G H | -

1 Mother Goose Enterprises - 2019 First Quarter Sales
2 Company lan Feb Mar Qtr 1
3 |Jack Sprat Diet Centers 80138.58 59389.56 19960.06 [EE 5 488.2
4 Jack and Jill Trauma Centers 12345.62 89645.57 25436.84 [ 27428.03
5 |Mother Hubbard Dog Goodies 12657.05 60593.56 42300.28 1 15550.89
6 |Rub-a-Dub-Dub Hot Tubs and Spas 17619.79 406.35 42814,99 - 60841.13
7 |Georgie Porgie Pudding Pies 57133.56 62926.31 12408.75 [N 2468.62
8 |Hickory, Dickory, Dock Clock Repair 1685.91 124718.1 4916.13 [N 1320.14
9 |Little Bo-Beep Pet Detectives 30834.63 71111.25 74926.24 [RN1T6872.12
10 Simple Simon Pie Shoppes 106937.75 75943.85 21621.25 [NE0E562 .25 /
11 |Jack Be Nimble Candlesticks 128237.75 95035.19 31940
12 Running Total 447590.64  639769.74  276324.54 1363684.9i
13
14 |Monthly/Qtrly Percentage 33% 47% Charts  Totals  Tables  Sparklines
15
' E E E E E O
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18 Data Bars  Color... lcon Set  Greater... Top10%  Clear...
19 [
20 Conditional Formatting uses rules to highlight interesting data.
21
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Count: 9 Sum: 1363684.92
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] M o ee—— 110%

Cua Greater than (e STl s a3 Excel Giaamd ol Qidaill da o) 8 e 5T )50 350 il cadd 13) 4] Sl JaaY
138 (358 33 53 sal) LA mand diihaall (5l dpaas ) ALYl ce ST 0585 ) LAY (Gaaiil Gail) a e (8 2a)) Ao 2aa3

leiay e 53 g pall Aauial) A 3 dsal)

Excel e «(%10 Juail 5« i) de sama s ¢l s Ganlia s ecilibad) dda 5i0) dpda yuill Cilipiill (e (AN &) 5V A8S aa
el il gl cpa o ) i) ) 31 Aauial) A 8 san3 ) Gl (e g il 38 e (azal Y1) J5Y) LA Guday s Lask

.Ribbon Lyl e

41



Cell Format

Sl e Jualy il L. 1312

:Cell Formatting 3lad) g

s13aall g sl s anall s Jaadl uwis ol ey Wl gina s WIAN elaa anads ke ) Excel 8 Alall uaii

sl yall AE ) @l Aalall Excel iy Jslaa Jaad Giga 1l LAY Gowt aay 4ulal) Jals lilall 6 AY) 30l il sall
L Lds 5 ki

:(Home Tab) 4sewi ) Aadal) cu ol Aadle (pa A3IA) (ol

ralial JSaH 3 Jaa S LS | Home s ond LAY Gausiiy Zalaial) Algadl < JLAN (ho 0ad) 2n 5y

Calibri Vil VA A = EE v >0 v 25 wrap Text General
B I Uv Hv &dvAv === &= ElMergegiCenter + | § v % 9 ¥
Font N Alignment 5] Number
Calibri 11 v AT A

A el Nl dad aiad | Bile | cliaw Jadll Jaad andiiug B I U~
AAl 3 g il piias B

RO EN NP RETPE PRGN
_:‘:\u\‘;€m.“ ‘Lij‘ O}l pu_dﬂ'“ e.\;.u.u" “:
APAWEPE AR RPY.SORIF. SRV PRV SR

ol 5 )l el U ail) Jaad ndias

> <

]
i (10

<
%
{

(88 sl (53 sae IS Al 3 A il 1)) Lo LAY aadiy

I
b

bl g Cpad) (AR el Al aadig

£

Jadl 5) el e A0S Ay olad) apanl prdiy s T

ab
o o OAS S el eland LOIAT Jals Al slll gl i pasiny ;£ WFEPTEXC

L gi 5 LA G‘Jf Sy Merge&Center v

General v
L e i o) Eb ) Al Adas Aall o LAY aadiy

v O , «0 .00
Soalaall el s g 5 ) salls aSatl 5 & sial) il 5 Chaall 5 gay BlaY aaiias ; b % 00 =0

42

Yo

=1~

1



:(Mini-bar) siwaall by pad) ddacif g2 LAY (G

@A s Mini-bar e s by b Lela () &ll jedans a1 Gaslall 5 il &5 LA de sene 5 43da 3aa e
Ribbon subu¥! Ly pill Cladll (e aladiud Jeal 5 o) yiing s¢d | st o Al LIAT ey o o O jLd

Mini-bar

Autosave CHD  [2 < MGE Q12019 Sales - Last Saved 7/30/2018 457 PM ~ Greg Harvey [0 ul p
Home Insert Draw Page Layout Formulas Data Review View Help P Tellthewhat youwanttodo & Share [ 'EB
P T A ==B®- ® [ - & Conditionpl Formatting - &= Inset ~ 2 - Aqy ,C)

B - o EFormat as|Table ~ E’ Delete - |-' Z°F )

e BT U~ H. DA =====H- $§-% > WSN 7 Cell styles]- & Format- & ~ :;‘t:'af ;;T:d&'
Clipboard == Font [F] Alignment ] Number [~ Stjles Cells Editing -~
B3 v 80138.58 v

A B C D - - H | J -
1 Mother Goose Enterprises - 2019 First Quarter Sales Glibi -1 -[A A $- % B
2 Company Jan Feb Mar B I=D-A-E-%08
3 IJack Sprat Diet Centers 80138.58| 59389.6 19960.“; ‘f\:“’ - Ly
4 Jack and Jill Trauma Centers 12345.62 89645.6 25436. ' : )
5 |Mother Hubbard Dog Goodies 12657.05 60593.6 42300. ::;Omm_
6 Rub-a-Dub-Dub Hot Tubs and Spas 17619.79 406.35 4281
7 Georgie Porgie Pudding Pies 57133.56 62926.3 12408.
8 Hickory, Dickory, Dock Clock Repair 1685.91 124718 4916.1
9 Little Bo-Beep Pet Detectives 30834.63 71111.3 74926, K Smart Lookup
10 Simple Simon Pie Shoppes 106937.8 75943.9 21621. nsert...
11 Jack Be Nimble Candlesticks 128237.8 95035.2 3194 Delete...
12 |Running Total 447590.6 639770 27632 Clear Cogtents
13 8] Quick Analysis
14 Filter 3
15 Sort 3
16 ] New Comment
17 [E] Eormat Cells
18 Pick From Drop-down List...
19 Define Name..
20 Link »
- Sheet1 -\f) ] »

Average: 53162.73333 Count:3 Sum: 159488.2

& e 5 Cut, Copy, Paste, Smart Lookup, Insert Jis s AY) &I LAl (e Ao sana jelaind jradl) Jay yll ) Adlayl

43



Formulas
Sl e Gy Gl . 23082

‘Formulas <Yalaall

de giie dgilian] 5 duilaia g dplus Gllee o) 2Y Microsoft Excel (8 deddiue Glibua 5l &l i 4 Excel gaa
dra Ta8 6 e ld (55 BELEY Ul dallea s dploal) Cilleadl dialy gpall oda @l e lily Jas Jah clld) e
wndll o AL Ae giie (=) 6 sbew Aadlay Excel
Lol bl dallaa 5 dplond) cililaall allais ) (5 AV algall (e pandl 5 Alall dndaill y ULl Jilail 4 8 3151 Excel g 25
bl J glas A JA0s 480 5 A s 838aa Cililae ¢l ja) (e i) (S

:Formulas Toolbar <¥alall < ga Jay yi

L] Canui R N = 7 o Wit TCRL TS
Foste LICOPY B I U G A = === =
v w w - — — — - = = w
v {f Format Painter - — ===== L ETER S ET I $
Clipboard N Font (5] Alignment [
Al - S
A B C D E F G H J K

[

S UN R ey

re) sal AN (e Aageall Lay 5 ()5S0

Gail) aul o A AN Gl sie () sie (e @l ) ol 8 3 sa sal) Aaid) A ) :Name Box anY) s
e palall

s (fx qe) Azl ¢ (v Aadlay) Jaal s ¢ (X dadlay) slal) & 3Y) 238 :Formula Bar Buttons 4isal) by yé i i
(\/ :L«)uc) Jial (X :Ln).c) elal) ‘)bj Lo Al oyl _gi all Jla) L) uj PN |

B‘)_,).-A\ m@a)ﬁjkgﬂ\@duﬁ" alla C\JJ} "JJQ,W..Q‘ 33 g2 gall ZAJGEN dalidl :Cell Contents ;\.:\Sﬁ\ il giaa
sl Al g el Y AL sl S YY) el

Worksheet Jasll 2 )5 s jedai ¥ Lasie. ia Lla) il gina Wil &l i jay 45Y Lage Aabaall Ty i (g 408 il sina 6 a2
ALYl (Al L sl ) Axpal) Gud s Jandl 48 55 3 2080 3 Jaid & gl dagiil) Excel (o pm ¢ Axpa g Jalaii Ladic)
Al culd ¢ el Adal) il gine dilaie oS5 Ladie ¢ Jiallyy g ol 8 Aikiall o3 (8 AR il gine e @i ¢ el )

Lyl de ja aulal) o

44



:Fabricating Formulas <Yl dclia

e S Aol dlaely e 13) | Jandl 48 ) o daial) Jaad) Clan s A @V slaall (8 ¢ Excel (8 OYAY) Gady Lagd
o 3ale) ae ¢ Wane Aslaal) (i ¢ 1acliad cpall Gl (e Ada 3 Aalaall JAak 68 Lesie dapaall LlaY) cava Lilé ¢
Al Lganaiin il ail) (e gl iy Cadd LS il
Al ey 335k oo A N (i) 5 (e saill Glans e Yay) Aalae Ji) @iy e @bl 48 jra Excel - casan
GYabeall a2did AVERAGE S SUM Jie ¢ diacas 4l & st Adle Aol ¥ arall alaza &l (=) (osbedl) AaDla
Al Aglual) Jol g2l (e ST gl aal 5 Adaud 5 Aliaiio af e (o giad Al UIAN aal e sl ail) e Al 5 AY) Aoy

dalad (;3\ B) Ium:,) +

okl (Al s 5 (alls dadle) -

el Aleal (fandl) Aedle) *

danall (Abika ALJLS;) /

Al 538 ) o i) (plady) e A

o8 Bl Aaladl) Janl ¢ B2 AAN b dais A2 BAD 3 LAY 5 dad oy 8 €2 Balal) 3 Alabae oL23Y ¢« Jl Jusu o
C2: = A2 * B2 il
-l C_n\JL';.\\ @.\\ ¢ C2 addal) ‘; Aotz 0l d\;a‘y

C24adal a1

.aém\&:AZ* B2 Ll dapall i<l

.Enter e bl 3

S
C24alallas g
(gl dadle) = sl 2
iliall da o) gl G glall aladialy Jasll 485 6 A2 ddadl oas 3
(A Asaall 8 JSE) 8 i ge g LeS) AAll Alileadl 8 A2 AR aa e sl aY) 1B gy
A G salally paiile 53 X Sal) (e Yoy o peall aaill Aadle aaiind 1 dBadla (Shift + 8) * iS4
s 8L e aladial die) ala) o Lgle jlly of alial) da gl ol G slall alasialy Jaall 4855 8 B2 4all o 5
(oslll
(F) daiall 8 JSAl b miase st LeS) Alalaall 3 B2 AAl aa ye el paYl 138 a2

LC2 Adad) 8 A Hhgey aldia Y] ae Alalaall JA) JLSY "dalaall day J3" e "JAa)" 5 358 58 6

(Bl Aadal 8 JSE) 3 e g b LeS) Aol a5 3= A2 * B2 Aslaall s €2 Aulall b A puendll BlaY) Excel (im s

45




H - s Book1 - Excel Greg Harvey 53} [m]
Home Insert Draw Page Layout Formulas Data Review View Help L Tell me what you want to do & Share [

X _ . | _ . =~ p

Egy -

B I U Find &
Select~
Clipboard & Font Alignment MNumber Styles Cells Editing ~

B2 - x v =A2*B2 o

20 100j=A2*B2
k

~N OO AW N =

H - b Book1 - Excel Greg Harvey [£a) [m] b
Home Insert Draw Page Layout Formulas Data Review View Help £ Tell me what you want to do |2 Share [

Calibri i1 Ja A ==8 - ‘Eh General . F[%Condiliunal Formatting = :ﬁufﬂlnsert - E - A\V p
By - o F17 Format as Table - FxDelete + [¥]~ SZ -& Find &
B I U- - & - === EIE - - y g0 00 . ort in
~ - - L - - $-% " 0 28 Cell Styles - =] Format - ~ Filter~ Select ~
Clipboard Font ] Alignment F] MNumber 1 Styles Cells Editing ~
c2 - f =A2*B2 v

20 100 2000

~N OO A WD =

Al adll e 2l ¢ Ay gl Aagil) Excel (am ¢ Jaadl 28 55 00 C2 Adall A= A2 * B2 Alaladdl JAY) (e elgiY) 2ic
A gunal) Leadls juad e ¥alaall 3508 (8 g 5ASIY) bl Jgand dpud )l 5 68l Jiaii B2 5 A2 outlall 3 Glls Lellay)
¥ aleall Adasl g Leall SLiiall LA bl yatl ddUaal (el

46



realaal) B dnluall clilend) Judas

Gl Y sl (o Jii 5 ¢ ulee IS Excel 3 53l s Al Ailee (o ST il o 5 30 ¥ alaall (e 2p3al 05

ookl s aanlly 4 jlie dandll 5 o yuall 35 6l oW1 (5S¢ il gy (bl Clpleall pagalall (i i) a ja AES) a3 G ¢
(o) ) Jlsd) e el 3l die) Axpall 3 Y 5 clilead) oda S A ) a0 Yl lilaad) sda 3835 Cang ¢ Ml ¢

A dapall b cllend) dlule o jliic) 8 aa

=A2+B2*C2

Al Aapall avsiy Excel ash ¢ 2 o800 e (5 5ia5 C2 5 ¢ 10 AN e (5588 B2 ¢ 5l Lo (5 giad A2 Al culS 1))
=5+10%*2

25 dagill e Jgpasll 5 ) Aagmll oda Caniay &5 20 (ssboad 2 (8 10 e ¢ Aldlaal) ol

83 53 gall ALy Al peali Jall o paimy O 38 B2 5 A2 Gilall 8 83 sa sall ) G ALYl o) sals Excel psiy Of 28 S 1Y)
ok WS Gl 8 G ALY dplee dlalaly 88 ¢ €2 A8

= (A2 +B2) * 2

47



Functions
VRS P PR P

:Functions J s

A bl Jsan (A Basa sall UL e 323 alga S cllua ¢l al pofi (Biae 32030 Y alae & Excel & JIsall
ball e Bliae OYAae daa AUS ) Aaladl g0 AL Slleall 5 lliall o) ja) peadiual) e Jendl J)gall 38 avanad
Jmua‘)cl.@_udﬁj ‘d\}ﬂ\C}A‘\M\J:LﬂSAExcel C.ALI‘)J(.\J{.}

‘Excel 2 J)sall A0lal) Ll (any L La

MIN_s AVERAGE s SUM ALY (el Ailia s dpaly ) Ao lilae o1 als Jlsa J) oda o585 scililial) ale g cladaly 1) g
.TAN 5 COS 5 SIN s MAX s

AVERAGEIF s SUMIF s COUNTIFs COUNT &Lie¥) (el ciliball Sleasy) Judaill J)sall o3a axdiad dgibuany) J) gal)
STDEV s

LEN 5 <MID s <RIGHT 5 <LEFT 5 <CONCATENATE 4Lia¥) (paai Auaill cililull e Jalaill e (aill J) 53 Jand 1 palll i g8

<NOW s <TODAYs TIMEs <DATE %Yl Gt gl G il af ae Jaall JIsall o3 adiind el 5 o)l Jigo
.DATEDIF s

XOR 5 NOT 5 OR 5 AND s IF &Lia¥! (yaa® FALSE sl TRUE gla ) s o pil) sy dilaiall () gall o 55 A ghaiall J) gl

(VLOOKUP afie¥! paa®i 2 gill ol Jslaadl (e Lgela jinl s bl o Gl Jsall o3a aadind saal jall s asdl Jigo
.MATCH_s <INDEX s <tHLOOKUP s

NPV ¢FV PV (PMT ALY Jaidii 5 40 jLaiin) 5 adlal) cubiloall 200 I gal) PRES adlall Jigall

<DMAX s <DGET 5 <DSUM akie¥! (pauati Aakiiall clilll sf cililad) ae) 8 ae Jaell Jsall o2 aaiind selibndl 3ac@ J) g
.DCOUNT

AMAGINARY s <BIN2DEC s (HEX2DEC 4ia¥! (pacaii dpalall 5 dpuigh cliloall 8 dpunigh J) sall aadinsd rdauaigh) J) gal)

<ISTEXT 5 <ISNUMBER 4Lia¥) (auailer Aalall bl g 53 Jia (DA Jsa e gl o ghaall J) o i 53 il glaall J) g2

.CELL>
TRANSPOSE 4fie¥) Gauati bl il of Gligpad Jo Gllee o) aly digiadl Jigo a8 b ghad) Jiga
.MMULT s SUMPRODUCT s

Apleall Glleall i Lealadin) (Ko Al E 5 Pi A%AN daill Jie duialy ) Cul 55 Excel gl (el 1l ) cul

48



A JA) ) ik oe Adalaa A ANy JA)

slaall Loy 55 e Ao 1500 el 53 Excel s ¢ s 35 il LS 55k oo Al Ji) @iy 4l (e a2 il e
&P s s LS) "l &) 3" lsall a e Excel & ¢ 3l 138 o3 Nie Excel d\ﬁ&agi Bl daladiu) @liSa (A

Insert Function ? X

Search for a function:

Type a brief description of what you want to do and then click Go

Or select a category: | Most Recently Used b

Select a function:

REPLACE

HYPERLINK
COUNT
MAX h

REPLACE(old_text, start_ num,num_chars new_text)
Replaces part of a text string with a different text string.

Help on this function oK

Cancel

Al a5 pasg iy

A58 ynd Aol A g e b Al Adidd) A a3 U3 sy Gl ot ¢ aniiad) sl Ganl (s (pe s (S5 A 13
e 8l lladl sl & Adlall 2150 "8 5" OK Dl (858 L8 ¢ Lgwladind 2 55 Al Allall aaas a2y Select a Category

Function Arguments

SUM
Numberl

MNumber2

I 1=
1

Adds all the numbers in a range of cells.

included if typed as arguments.

Formula result =

Help on this function

Numberl: numberinumber2,.. are 1to 255 numbers to sum. Logical values and text are ignored in cells,

LAY e ) Gkl 3 il Wiilal (S oSy, Number 2 s Number 1 o seaill cilay ye 8 36 2l Jaal oSy
Ao sthadll LA e Y1 Gestall ) Siig CTRL ) ode daially 51 peia¥l A e €1 Lia) Limy) Sy, L sl o) yall

49

0K e ol aaadll elgil aie



AutoSave (@ Off) I() o Ql v =

File Home Insert Page Layout Formulas

AlTlg B @ &8 B

Insert || [AutoSum|Recently Financial Logical Text Date &

Function = Used v © 2 v Time ™
> Sum Function Library
SUM Average N3 =5UM(D1:D16)
A Count Numbers D E

! 3 Max >

2 | n 7

3 Min 2

A 2

5 7 Maore Eunctions... 2

6 | 2

7| 2

8 | 2

9| 2

10| 2

11 2

12 | 2

13| 2

14 | 2

15 | 2

16 7

7 |=5UM(D1:D16)
18 | i

:AutoSum 42 Luald

S U< Raxdieaall J1sall (e e sana ) g pme S J g5l (S
JalS Caa il g JalS 2500 il gend | AutoSum (SN geal) Al Leanl s
& AutoSum Jid) e 58 & leman 3 5 Al BIAY ey de Ja 4018 J ) aass

AGEL g Ay dlenl) Q51 0l 0¥ oy 5

e g Janall ClidiaY Average Jie s A1 Jisa alaaiu L'A:a\ OSar WS

:Formula Guss Gk o Jgs 4L

Abdulkareer

File Home Insert Page Layout Formulas Data Review View Automate Help [ {7 Comments l [ 13 Share v]
ﬁ > AutoSum ~ Logical ~ Cl‘. & Define Name B, Trace Precedents [ F‘ E
ERPS o ST
~ [’ v ; % ~
Insert @ Recently Used Text Name ¢ J Trace Dependents A Watch Calculation @
Function Financial v @ Date & Time v v Manager E:"o Create from Selection F; Remove Arrows v @ Window Options ~ -
Function Library Defined Names Formula Auditing Calculation ~
B7 - £ v
A B C D F G H J K L M N [+
1
2
3
4
5
6
7
8
9
10
11 |
12
13
14
15 [+]
Sheet1 @ [4] |
Ready @ f:",;lccessib\hty: Good to go ﬁ E -+ 100%

Insert Function L) aladiul (Say Cua | g0 A8y Gl LAl e aaall asi | (g slall Loy 131 (0 Formulas <uss Jlis] e

JInsert Function 33U 5,k ce dla Jiay

Gle S Sl (K Cam (sl Rl La S5 25 L) sl L) il e ganall (o s JS Alls i) (S LS
Loy Lo plidnd 20dl) @l e J) sl ety AL RN Al gedn Jandlin g , Jhsall culid pe la e g Logical ) Financial

50



:Excel 2 J)g)
raladi Ll ge Chia g ) ALY Excel (8 plaaiul) da0ls ddd § 50 aaal Aild L Lasd

ALY (e i wans 1SUM
LBV e (3Uai o gie sl (AVERAGE
QU1 e (g sing Ui 8 LBAD sae Jlus :COUNT
Lo i dad el gla ) (MAX
Lo @i 8 e ol gl ) TMIN
s 13 (AT dads lna Ja ) IS 13 83a) 5 e i ¢l slaiall 24 c|F
A3 2 gee o Call G 8 dad g SUail) i (paadl 83 sa sall 3 geall 3 dad (e Giay 'VLOOKUP
Sl (e g glall Caall 8 Ciayy 43SD 5 VLOOKUP 4y :HLOOKUP
il (paass 3 see 5 Caa A 4A) Al gl ) [INDEX
cgmaill Lgmain s dxy 5 (SUad A e Gy MATCH .
Baal g Alidu Jd saaia dpal Judl (m aeny :CONCATENATE .
Ao AL A e G A (e 23m0 2 zl A3y ILEFT .
Agai Alule Algd 0o CaaY (e 230 20 z] ALY IRIGHT .
Ageai ALl (G aY) axe) Jsh gla ) ILEN .
_Jm@z}awhﬁz\_w\@&hqu‘Y\w\Sm I2ae z A% :MID .
Apai Alules e 5230 1) Clilesall A1 3) :TRIM
Bgua Gal I paill a3 (L OWER |
BopS Gaal ) il Jasad (UPPER .
G Aluls 84 S (e J5Y) aall S5 :PROPER .
e ity (i ) dad O TTEXT .
psdlls el Al ol e 2l &y 5 dad (205 (DATE .
Sl Ul els ) :TODAY .
omllall g &) g la sl NOW |
AUV sl e i gl a8 o Gl sl :DATEDIF .
Asnia saasall oyl aves ilS 1Y) Lea (3835 JAND
LBana J8Y1 e aal g aaaa da pd ellia €13 Lae 3821l :OR .
Aol dalaial) Aadll ey INOT .
Lna hyd 85005 30 DAY sae Gavny :COUNTIF .
Jaaaa U 8 ol (3 b i) Gy (SUMIF
J3ana Ua 8 b iy 3L (8 il Lo sie ] :AVERAGEIF .
Sl Gdde Jlll e LAl s s :COUNTA .
saamie Uag 8 g 1) LAl e Cluad :COUNTIFS .
Baaaie Jag il e 2Ly 3Uai (8 adll (o :SUMIFS .
Baxaie dag il e 2l (3lai (8 adll o sie s TAVERAGEIFS .
Ao pdall LA (e 23aa 220 ) @8 5 w8 :ROUND
A el J5lal) (e daas 2e ) a8 ) Gy & :ROUNDUP .
Ay pdal) ) (e 236 230 ) @85 % :ROUNDDOWN .
AU e aaall ¢ all gla ) HINT
il dlae e A5 e gla )l IMOD .
e pl ) a3l sl Clus 1SQRT
150 O (Pl sde a8 ¢l IRAND .

LN bdwiNR

A DB W W W WWWWWWWNDNNNNNNNDNMNNRPRRRPRRRRRPRRPR
P O WO NOOUPE,E WNEFEOOVOLONOULPE WNEOOVOLONO UM WNPEO

51



Baasall gl (g S glie o8 5 ¢LiS) (RANDBETWEEN
.(...3.14159) pi 4ed gl ) :PI

(-.2.71828) e =l il dad el ) E

A0 Ay dadll Cles EXP

Baaaa saclal [ 4 e o lea 1LOG

Lo o)l 10 el 53 S ke 5l Clua 1LOG10

Baasa 348 ) o8 )l a8, :POWER

A pdall J3lal) (e ane 2ae ) 68 ) g U - TRUNC
(AT Gl Ban 5 ) Gl Bas 5 (e 4l Jasaid :CONVERT

52

42
43
A4
45
46
A7
A48
.49
.50



Charts
Sl e Gy Gl . 23082

:Chart Sba) acll gl Jakadal)

ST AR T L 5 e haal) ity @l sy bl B ye S lall ae ) f Jaladal) 325 <Mlicrosoft Excel (8
ol 448 3l Ll bl Gle sane Gann il 5 Ll GlalaiY) o il lahdall axdind | Jine i3 g agall 4,18

LAJ:\....Q'S d:\.g_ul:\} C'_\\_'\LH]\

f a7

Ly all e 213" Insert cu sl &ade & Recommended Charts b (o sall cillabadall el 5 alasin) oSay

(Alt+NR) e lamlls i Ribbon

H]?

i~ [~ - 7e
< b - @ fig @2@

Recommended Maps PivotChart

Charts

e L;_V .4 S Map v

Charts Ful Tours

Mgy o gall Clabad )" Cy il Ladle paad e "halada ) 30" Insert Chart ) ssll &« Excel iy ¢dy yhall oda aladivl die
3)}..43\&5 )5.\.“ Jyﬁw\wh&t\yi&ﬁbmjﬁb@qm@ Liay M\@Z\M}A\uﬂh‘)\ﬁéc
"33 sa" OK ) (3sd ol (5 g clile La coplii) m}tﬁﬂ\w\&yﬁum _J@\é&d};}d\hﬁm\ @f&L@JBM\

[}
vl

sl 25 8 5aamal LA (e ciladaadl) 32555 A Janl) 2 5 8 diaaniall

© ~ AW

Insert Chart ? x

{Recommended Charts | Al Charts

Clustered Column

Chart Title
w

25
2
———
15
|
1
==
05
SR .
Chart Title 1 2 3
WSeriesl W Series2 Series3
I I I A clustered column chart is used to compare values across a few categories. Use it
| | | when the order of categories is not important

I

"

n
<

53



& & A5 Microsoft Excel W s ) ddliad) g1 5Y) e JERY) (S, Ly (oasall g ) cithabaadl oo Lase
.Recommended Charts «ila

? |- B @ =
Reco%endedlwv dh: ; EEEV I"%s Pivla_g[fir‘[

Charts @ h I_ h v v

Charts ¥

Ay b S S (53 gae (g3 gac JaladaS elilily Alaal oy yi o 3 gac bahia 713k o 68 Insert Column or Bar Chart
i 2 Bl

.Sunburst hhde 5l Al S S haeS @bl dulaal an bhie z) 30 o 8 Insert Hierarchy Chart
sl oahs o 938 o ad ol 5 lasil i #) 50l & 5 Insert Waterfall, Funnel, Stock, Surface, or Radar Chart
b hhia o ¢ (A saill agul) se ) aladiuly) sl S agud Lilade o aad ol (5ol JahaS elilily dylaal )l

Sl DG Il Jaladie sl calagV1 326 1 alag) L
Sl S A alue sl ad JahaS @lilily dleal oabue o ad ahids ) 50k & 5 Insert Line or Area Chart

Lhia Ji KR ‘__,_\L\S S am J = St (s Julasil) Aiylel (as) Lhia z) 3k a8 Insert Statistic Chart
(b e

Cgliia 3 gae 5l MgV Al ad Jaadie g clilsall < slie 3 sanS @By Ailaal Lalise abda 71 )3 56 Insert Combo Chart
onSa oaliae Jalada g ililiall

Jalaia o ol PN S U (g 1 JaladiaS @lilily Al (5 il S s habis 7 50k o 68 Insert Pie or Doughnut Chart
Al S Cagaa (50

S inse LaladaS elilily dulaal elid babia i (Y X) e abis #1500 o8 Insert Scatter (X, Y) or Bubble Chart
=8 Lhia sl (Y X) bl

_JL:__;\}(\ ‘5_,1_.3 s glaa dday )& Jalad oS Sy ‘55 Ghlidl e il dyladd dday Al lalads G\Jaj Insert Map Chart

.PivotChart _ s~ blis 2 e bl 4= PivotChart

JInsert Chart 33U (e All Charts cusi b e Glabaal e g5 o3 guen ) Jseasl) Lyl (S 1Aladla
Analyze Data Jba e 8l Home wuss b e cilhbaall e g )51 038 maea ) Jsaa sl L) (S 1A

Ae same 3aad die by 3 Quick Analysis L) b or lhbaall e gl sV 038 gaea ) s sl Lial Sy 8B
Jandl 48,5 8 LA (e

54



il PO A &l jald
A e pall Sl das g uglall ) agle a0 @lld g aalall s SLall an 1) a8 g0 it Sa

Al Jall 3 el sita) 8 Paste a3 Copy deleny abidl) &5 labadall a3 (33 5h oo Word e N bladal) s (Ko 14B3ada

:Chart Design <55 (Gasb (s Clahial) Jyaes

Chart Labaall aeai 54 5 Ribbon Ja il & uas Cu st s e 393 g0 Taladia 30a3 5l apas Jalada oL Sie
st hladall @ ety alill aadiny 53l 5 Design

AutoSave (@ off) L~ Book1 - Excel Anees Basil Abdulkareem ALBASRI  AB cal

File Home Insert Page Layout Formulas Data Review View Automate Help Chart Design Format @
i | = = T = B | ol B
Add Chart| Quick | Change m__l_!l___ I" ai “| == i = MRMRTRET | switchRow/ Select | Change | Move
Element ¥ |Layout~ | Colors~ Column Data Chart Type Chart
!Eh_ Axes 5 Chart Styles Data Type Location ~
B lL-IJ-r Primary Horizontal
b Axis Titles > v
B ChartTite > 3.[':_ primayVerical £ | F | G | H | 1 | 2 | k | v | M | @
. O Q
§ Datalabels > hd b
More Axis Options... Chart Title
[ Data Table >
f5 Error Bars P
1 2 3 3
Gridlines > 1 2 3| |.s
1 2 3
¥ Legend ) —_— 2
> 0.5 o]
_/f Trendline > 1 L
N 05
13 0
14 1 2 3
15 mSeriesl  mSeries2  m Series3
Sheet1 | New Sheet | (@ [«] | ]
Ready % mﬁ\ccessib\lity: Investigate ﬁ E -—————+ 100%

sua pealie ALl | Quick Layout kbaall JSEl g juad | Change Colors o) suad | <l LA o3 (amy Jads
o 5, Add Chart Element hhaxll

A e S il 0 s

55



Caadla g Adin

56



Cilaadla g Adi)

57



Caadla g Adin

58



Caadla g Adin

59



Caadla g Adin

60



