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Course Weekly Outline
	
	Heba Ali Muhsin
	Course Lecturer

	
	Hibba.Ali@sa-uc.edu.iq
	e-mail

	
	Computer Applications(IC3)
	Title

	
	
	Course Coordinator

	
	Acquire basic skills and enhance the capabilities of dealing with computers.
	Course Objective

	
	Understand the basic concepts of the computer system and develop the student's ability to deal with the various basic applications of the computer, including Microsoft Office programs, as well as familiarity with the basic principles and parts of the computer.
	Course Description

	
	Internet and Computing Core Certification
	Textbook

	
	https://alison.com/tag/microsoft
https://edu.gcfglobal.org/en/topics/googleapps/#
https://support.microsoft.com/en-us/training

	References

	Final Exam
	Practical exams (lab)
	Quizzes and Attendance
	Lab. projects
	Report
	Assig.
	Term Exam
	Course Assessment

	40
	10
	10
	15
	5
	10
	10
	

	
	
	General Notes



	Notes
	Number of Hours

	Topics Covered
	Date
	Week

	
	3
	Introduction to operating system and its types, the differences between operating systems and 
software applications; Common operating system features
	12/11/2023
	1

	
	3
	 Looking and navigation of the desktop; start button components ; Understanding Taskbar ,Software 
and hardware relationship
	19/11/2023

	2

	
	3
	Software updates+, Files and folders looking at typical window.+ Understanding files and folders+ 
Libraries
	26/11/2023

	3

	
	3
	understanding Recycle bin; understanding file name and common extensions. View options + 
Computer hardware identifying computers
	3/12/2023

	4

	
	3
	Looking inside a computer (microprocessor, system memory, storage systems)+ recognizing input/ 
output devices + understanding how it works together
	10/12/2023

	5

	
	3
	Understanding control panel categories + Understanding Ease of access + Understanding User 
account rights
	17/12/2023

	6

	
	3
	What is software , application software + Avoiding and dealing Viruses and malwares
	24/12/2023

	7

	
	3
	MS office common features and differences
	31/12/2023
	8

	
	3
	Basic concepts and Usage of MS Word + Basic concepts and Usage of MS Power Point
	7/1/2024
	9

	
	3
	Basic concepts and Usage of MS Excel + Basic concepts and Usage of MS Outlook
	14/1/2024
	10

	
	3
	Introduction to Google apps
	21/1/2024
	11

	
	3
	Digital citizenship identifying ethical issues; protecting your data or computer
	28/1/2024
	12
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